
 
How to set up your notifications in Starfish 
Step 1: Click the drop-down menu on the left and click on your name 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
Step 2: Click on your name and then click on Email Notifications 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
Step 3: Scroll down to Tracking Item Notifications. Click on ‘an item is assigned to me’ and 
you will be notified whenever someone has assigned a referral to you. 

 
Step 4: Click submit at the bottom or the top of the screen. 

 
 
 


