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Title: RetiremenCelebrationGuidelines
Date: 04/06/2020
Memorandum:
To: MichaelGutierrez
ExecutiveCouncil
From: President'€abinet
Purpose: Currently,Sacrament&ity College(SCC)doesnot haveguidelinesfor retirement
celebrationsimplementingguidelineswill ensurehatfaculty, classifiedprofessionals,
andadministratorsrerecognizedor their yearsof serviceat SCC.
Background: For 18 yearsthe Office of Philanthropycoordinatecandfundeda college-wide
" retirementeception More recently the President'©ffice fundedit. This current
practiceis bothtime-consumingndcostly.
Policy: Retirementelebrationsill beheldduringthefall andspringsemesteat SCC's
oley: monthlysocialevent,CelebrateCity. Retireeswill berecognizedor their yearsof
serviceat CelebrateCity following their retirementannouncemerih the Los RiosBoard
of TrusteesAgenda.
Process: Retireeswill berecognizedor theiryearsof serviceat CelebrateCity following their

retirementannouncemerin the Los RiosBoardof TrusteesAgenda.The BoardAgenda
is publishedeachmonth.The President'@ssistantwill tracktheretireesvhenthe
agendas publishedandwill communicatgheindividualsname title, andyearsof
servicewith the PublicInformationOfficer (who will publishthis informationin SCC's
campus-widenewsletterCityScaperandthe organizersof CelebrateCity (whowill use
thisinformationto notify andrecognizeretirees) Retireeswill berecognizedatthe
CelebrateCity eventgthattakeplaceduringthefall andspringsemesters&=achmonth(if
applicableXhe President'©ffice will providefundingin theamountof $40for the
retireerecognitionportionof CelebrateCity. Original receiptswill berequiredfor
reimbursementhroughour CampusBasedRequisitionprocess.
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Point of MalissaKekahu,ExecutiveAssistant
Contacts:
Vote: 3 Yeas

Nays

Abstentions
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