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	Text21: Celebration of Excellence Awards Funding
	Text22: October 1, 2020
	Text23: Michael Gutierrez
	Text24: Executive Council
	Text25: President's Cabinet
	Text26: cc. Honors & Awards Committee
	Text27: To implement an ordering and funding process for the Celebration of Excellence Awards.  
	Text28: Historically, Celebration of Excellence Awards were ordered by SCC's Office of Philanthropy. In 2020, Los Rios Community College District centralized their philanthropy efforts, and modifications to the ordering process are now needed.
	Text29: Celebration of Excellence Awards for fall convocation will be ordered by the Honors & Awards Committee and funded by the President's Office up to $550. Amount will be provided for each fall semester awards, unless the budget is restricted further.  
	Text30: 1. Awards will be ordered by the Honors & Awards Committee, including the fall 2020 Celebration of Excellence Awards. 
    a. SCC has historically worked with Awards by Kay.
    b. Type of award (physical appearance) or vendor can be changed if needed.   
2. The President’s Office will provide $550 in funding for the fall convocation Celebration of Excellence Awards.
    a. This amount is for fall 2020, and tentatively for each fall moving forward. 
    b. Funding amounts may change if future budgets are restricted further. 
3. Requisition will be processed by Honors & Awards Committee.
    a. Request a purchase order from vendor. 
    b. Forward purchase order (must be $550 or less) to President for approval. 
    c. Once approved, Executive Assistant will provide budget code for purchase. 
    d. Honors & Awards Committee will be responsible for processing requisition.
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