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Title: Celebratiorof ExcellenceAwardsFunding

Date: 10/01/2020

Memorandum:

To: Michael Gutierrez
ExecutiveCouncil

From: President'€abinet
cc.Honors& AwardsCommittee

Purpose: To implementanorderingandfunding procesdor the Celebratiorof Excellence
Awards.

Background: Historically, Celebratiorof ExcellenceAwardswereorderedby SCC'sOffice of
Philanthropyln 2020,Los Rios CommunityCollegeDistrict centralizedheir
philanthropyefforts,andmodificationsto the orderingprocessarenow needed.

Policy: Celebratiorof ExcellenceAwardsfor fall convocatiorwill be orderedby the Honors&
AwardsCommitteeandfundedby the President'©ffice up to $550.Amountwill be
providedfor eachfall semesteawardsunlessthe budgetis restrictecfurther.

Process: 1. Awardswill beorderedoy theHonors& AwardsCommitteejncludingthefall 2020

Celebratiorof ExcellenceAwards.
a.SCChashistoricallyworkedwith Awardsby Kay.
b. Type of award(physicalappearance)r vendorcanbe changedf needed.
2. ThePresident'©ffice will provide$550in fundingfor thefall convocation
Celebratiorof ExcellenceAwards.
a. Thisamountis for fall 2020,andtentativelyfor eachfall movingforward.
b. Fundingamountamaychangsef futurebudgetsarerestrictedfurther.
3. Requisitionwill be processedyy Honors& AwardsCommittee.
a.Request purchaserderfrom vendor.
b. Forwardpurchaserder(mustbe $5500r less)to Presidentor approval.
c. OnceapprovedExecutiveAssistanwill providebudgetcodefor purchase.
d. Honors& AwardsCommitteewill beresponsibldor processingequisition.
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Point of MalissaKekahu,ExecutiveAssistant

Contacts:
Honors& AwardsCommittee

Vote: 3 Yeas
0 Nays
0 Abstentions
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